Girl Scouts of Hawai`i

TROOP FINANCE WORKSHEET AND ANNUAL REPORT

TROOP #:

  SERVICE UNIT:






  YEAR: 20


TROOP TREASURER: 















             Name                                                           Address                          Phone #
TROOP LEADER:
















Name                                                           Address                          Phone #

BANK ACCOUNT INFORMATION:


Bank Name: 







Branch:  





Account #:






  Type of Account:





Authorized Signatures:











If no bank account, money is held by:

   Name                                                 Address                                      Zip                              Phone #
Troop Equipment/Resources are kept by: 

   Name                                                 Address                                      Zip                              Phone #
LIST BOOKS:






LIST EQUIPMENT: 

	DATE
	ITEM
	INCOME
	EXPENSES
	AMT OF CASH 

ON HAND

	
	BALANCE FROM PREVIOUS YEAR
	xxxx
	xxxx
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 TROOP NUMBER:  









YEAR: 20

DETAILED CASH RECORD OF TROOP 
	DATE
	ITEM
	INCOME
	EXPENSES
	AMOUNT OF CASH ON HAND

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


ANNUAL REPORT OF THE TROOP TREASURER
(Submit by June 15 to Service Unit Manager)

	
	TOTALS
	
	
	

	Signature of Treasurer


	Date



IMPORTANT

· Troop funds should be banked in the name of the troop and the Council.  Two adults should be given authority to draw against the account.  These will usually be the Leader, Assistant Leader, or Troop Committee Chairman.  This suggestion is made in order to give access to the troop funds in case the Leader is called away or unable to sign checks.

· This record, or a copy of it, should be transferred from one Leader to another as the leadership of troop changes; from one Treasurer to another as the office changes.

· “Cash on Hand” includes bank balances as well as bills and coins.
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